Social Network Associate Job Description:

Purpose: The position of Social Network Associate serves in the social media position for Nazareth Ministries with a goal of building a community of supporters and clients through social media such as Facebook, LinkedIn, Twitters, blogs, and other online social network. Ensure that the charity work of Nazareth Ministries is conveyed in a way that will be well-received on social networks. The goals is to make individuals and groups aware of Nazareth Ministries services and take action.
Location: The Social Network Associate does the primary work at a remote location such as a home office. 

Key Responsibilities: 

· Communicate professionally on all social network outlets for NM congruent with this new form of communication.

· Create concise posts, articles, and tweets.
· Reach out to potential supporters to amass thousands of followers
· Write short interesting stories that attract followers
· Use social networking skills to enhance organization’s fundraising goals

· Twitters daily and regularly as needed. 

· Focus on promotional activities and efforts
· Able to communicate with all age groups necessary to NM

· Publish organizational content to a blog
· Keep social media outlets regularly updated
· Keeps abreast of audience in order to use the right balance or promoting, engaging, listening, and learning about communities interested in NM 

· Responsible for developing and creating social network strategies 

· Uses Facebook, LinkedIn, Twitter, YouTube, to promote organization and keep a strong presence
· Keep abreast of evolving social media networks and technology
· Other duties as assigned. 

Reports to: Social Media Manager 

Length of Appointment: The Social Network Associate is assigned to at least 25+ hours per week for a period of three months. After three months, the Social Network Associate may be reappointed for another three months at the discretion of the director. After six months, the person who is serving as Social Network Associate may rotate to another position within the agency or remain in the position for an agreed upon time. 

Time Commitment: Twenty-five (25) hours a week for a minimum of three months. 

Qualifications: Bachelors in marketing, however will accept experienced individuals with strong background in social media. Must have and in-depth knowledge of social networking systems and processes. Know how to use social media and technology to help Nazareth Ministries reach out to supporters and raise awareness of the organization’s mission so individuals and groups will take action. Good interpersonal and communication skills. Possess a pleasant manner, have patience, problem-solving ability, and dependability. 

Support: Social Network Associate may suggest the need to hire other volunteers as needed and will assist in training them on their duties. In addition, the Social Media Manager will be available for questions and assistance. 

Age Requirement: 18+ 

Dress Code: N/A
