Charity Fundraiser Job Description:
 Purpose: The position of Charity Fundraiser is primarily to increase the contributions of individuals and groups to Nazareth Ministries by building relationships and exploring new fundraising opportunities. Charity Fundraisers will raise funds from various sources through the community, corporate entities, legacy, major gifts, trusts, and events. The Charity Fundraiser will be responsible for building positive and successful relationships with supporters through social networking skills and abilities and based on Nazareth Ministries' ministry aims and goals. 
Location: The Charity Fundraiser does the primary work at a remote location such as a home office. 

Key Responsibilities: 

· Motivate and facilitate supporters to maximize the funds they raise
· Inspire new supporters to raise money, while maintain and developing relationships with existing supporters
· Develop new and imaginative fundraising activities, many of which will be social networking-based.
· Raise awareness of Nazareth Ministries and its mission, this may involve giving talks to groups and dealing with various components of social media
· Organize needed activities
· Develop and coordinate web-based fundraising
· Work with all forms of media and produce support materials such as posters, newsletters to promote, market, and advertise Nazareth Ministries' services.
· Increase funds by researching and targeting charitable trusts whose criteria match Nazareth Ministries aims and services
· Able to communicate with religious and academic groups in person, by phone and in print
· Arrange promotional campaigns through social media
· Keep social media outlets regularly updated

· Assist in managing and updating database to record donor contact information 

· Keeps abreast of audience in order to use the right balance or promoting, engaging, listening, and learning about community interested in NM 

· Responsible for all social network strategies regarding fundraising
· Uses Facebook, LinkedIn, Twitter, YouTube, to promote services and keep a strong presence

· Handles negative publicity using the right feedback.

· Develops partnerships and relationship with supporters.
· Keep abreast of evolving social media networks and technology
· Other duties may be assigned as needed. 

Reports to: Director 
Length of Appointment: The Charity Fundraiser is assigned to at least 25+ hours per week for a period of three months. After three months, the Charity Fundraiser may be reappointed for another three months at the discretion of the director. After six months, the person who is serving as Charity Fundraiser may rotate to another position within the agency or remain in the position for an agreed upon time. 

Time Commitment: Twenty-five (25) hours a week for a minimum of three months. 

Qualifications: Bachelors degree in marketing preferred however experience in communications or related field with strong fundraising background will be considered. Possess a working and effective understanding of the basics of charitable fundraising. Show proven success in asking for gifts and support and building and maintaining long-term relationships with individuals and group donors. Is an outstanding communicator, with demonstrated ability to inspire through verbal and social communications. Possess knowledge of current and evolving trends in major gifts giving and solicitation.
Support: Charity Fundraiser may suggest Nazareth Ministries hire other volunteers as needed and to assist them in their duties. In addition, the Director will be available for questions and assistance. 

Age Requirement: 18+ 

Dress Code: N/A

